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SAN MATEO COUNTY OFFICE OF EDUCATION 
Coordinator, College, and Career Readiness 
Educational Services Division 
 
JOB SUMMARY:  
Under the direction of the Executive Director of College, Career, and Community Partnerships, the 
Coordinator of College and Career Readiness will play a crucial role in aligning CTE curriculum, activities, 
and counseling efforts across San Mateo County for K-12 schools, including public, private, charter, 
alternative, continuation schools and post-secondary institutions. The coordinator will integrate career-focused 
elements into educational programs, fostering collaboration with post-secondary partners. This includes 
facilitating early college credit opportunities, industry certifications, and work-based learning experiences. 
Additionally, the coordinator will help facilitate regional advisory boards and industry sector meetings, 
leveraging partnerships with business, industry, and community stakeholders to strengthen student career 
pathways. The role serves as the of K12 SWP Pathway Coordinator, the coordinator will enhance K14 CTE 
program performance by providing technical assistance and aligning 
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● Serve as the San Mateo County Office of Education liaison for statewide educational initiatives, such as 
the California Colleges Guidance Initiative (CCGI). 

● Facilitate the use of data to identify existing pathways and gaps among service area K12 and community 




